How to Enroll Online

Start at STEP 8 fyou are using a computer that you have previously used to successfully enroll
STEP 1
Register as a student  at www.earlychildhoodeducator.com/student/reqgister . Registered
students receive a Student ID and Password. Once you complete the online regis tration

form and submit all the appropriate paperwork and the payment, you will be approved to
begin and your  Student ID and Password will be activated.

STEP 2
Ensure you have purchased and received the correct textbook for the course before you
enroll. Textbooks are available  on our online bookstore and at the UVic bookstore.

STEP 3
Open one ofthe following two compatible internet browser S:

Internet Explorer FireFox
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Google Chrome and Safari do not support digital signatures.
Sometimes because of cookies or security settings you will not be able to complete the
enrolment process. Please contact the administrator for manual assistance

STEP 4
Go to the student login page at www.earlychildhoodeducator.com/student/login and
flogin 0 with your Student ID and Password.
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Student Login

Please enter your student ID and password below. You can also use the login bar at the top of the screen at
any time.

Student ID: 11525

Password: ~ «seeee=



http://www.earlychildhoodeducator.com/student/register
http://www.earlychildhoodeducator.com/student/login

STEP S5
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my Digital | Do.

Registration Status Student Home
Enroliment Status Hi Amanda, welcome to the Pacific Rim Early Childhood Institute student
Web Registration

home page! Choose an action to the left to get started.

O Receipts
My Unofficial Transcript
Logout
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Digital ID

Return to student home

You can download your digital ID here. Remember where your digital signature is stored on your computer

for easy access to it later. If you misplace or delete yg digital ID, you may re-download it at anytime.
Get Digital ID
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STEP 7

Follow the prompts to import your digital ID to your computer. You just need to do this

once on each computer you

want to enroll in a class on.

Internet Explorer

FireFox

—

1. Open the file

ownload
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Do you want to open or save this file?

Name: digital_id.pfx
Type: Personal Information Exchange, 3.66KB
From: www.earlychildhoodeducator.com

] J) Save
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While files from the Intemet can be useful, some files can potentially
ham your computer. if you do not trust the source, do not open or
save this file. What's the risk?
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2. Proceed with import and

Welcome to the Certificate Import
Wizard
This wizard helps you copy certificates, certificate trust

lists, and certificate revocation lists from your disk to a
certificate store.

A certificate, which is issued by a certification authority, is
a confirmation of your identity and contains information
used to protect data or to establish secure network
connections. A certificate store is the system area where
certificates are kept.

To continue, diick Next.

Cancel

4. Enter your student password and click,
fiNext 0
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Password
To maintain security, the private key was protected with a password.

Type the password for the private key.

Password:

[T] Enable strong private key protection. You will be prompted every time the
private key is used by an application if you enable this option.

[ Mark this key as exportable. This will allow you to back up or transport your
keys at a later time.

[¥]Include all extended properties.

Learn more about protecting private keys

click, iNext o

_\'ning digital_id.pfx =]
u have chosen to open
14} digital id.pfx

which is a: pfx File

from: http://www.earlychildhoodeducator.com

What should Firefox do with this file?

(©) SaveFile

["] Do this automatically for files like this from now on.
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Use the default file location and click,
fiNext o
-

3.

ertificate Import Wizard
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File to Import
Specify the file you want to import.

File name:
C:\Users\Amanda \AppData\Local\Temp \digital_id-2.pfx

Note: More than one certificate can be stored in a single file in the following formats:
Personal Information Exchange- PKCS #12 (PFX,.P12)
Cryptographic Message Syntax Standard- PKCS #7 Certificates (.P78)
Microsoft Serialized Certificate Store (.55T)

Learn more about certificate file formats
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5. Leave the default selection and click,

fiNext 0
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ertificate Import Wizard

Certificate Store
Certificate stores are system areas where certificates are kept.

Windows can automatically select a certificate store, or you can specify a location for
the certificate.

@ Automatically select the certificate store based on the type of certificate
(@) Place all certificates in the following store

Learn more about certificate stores




6. Complete the import  andclick, i Fi i 7. Receive notification that the import was
successful and click, fiOKo
72 72 =

PR — ertificate Import Wizard =]
Completing the Certificate Import
Wizard

& Tix e Wi peckt i etk e I@l The import was successful.

(y You have specified the following settings: —
Automatically determined by ¢
Content PFX
File Name C:\Users\Amanda\AppData\L.|

OK )
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STEP 8

Return to the Student page a

t http://www.earlychildhoodeducator.com/student/home/

Click fAWeb

Registration Status

Get My Digital ID

T2202A Tax Receipts
My Unofficial Transcript

Logout

Registrationo.

TUTE

Student Home

Hi Amanda, welcome to the Pacific Rim Early Childhood Institute student
home page! Choose an action to the left to get started.
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http://www.earlychildhoodeducator.com/student/home/

STEP 9
Select a course and payment method, the click RAENTC
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Note : If you choose PayPal you will be redirected to the PayPal website to complete
payment. The payment will be authorized, but not processed until you have successfully
completed the registration process. Once you have completed the PayPal transaction
you will be re -directed back to  the Pacific Rim website to continue the enroliment.

1. You may login to an active PayPal account which you have previously created, or
2. You may login as a guest and pay with a credit card.
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